JOB DESCRIPTION:  Recreation Director

The following is a thumbnail sketch of the duties required of the Sharon Town Recreation Director:

1. Make up all schedules for all teams

2. Get officials for all levels of games (timers, scorers, etc.)

3. Send schedules and confirmations to other schools

4. Attend all home games or arrange attendance of recreation alliance representative at elementary games

5. Fund raisings

6. Prepare athletic budget and order necessary equipment

7. End of year reports

8. Evaluation of coaches

9. Attend League meetings

10. Uniform and equipment needs after consultation with coaches

11. Arrange for out of season equipment and uniform storage

12. Finalize all end of year awards

13. Order all tournament trophies

14. Organize concession stand for basketball games (find someone to take charge)

15. Develop practice schedules

16. Code of Ethics and Athletic Handbooks –evaluate, change, etc.

17. Securing any necessary items (sneakers, etc.) for impoverished students

18. Make all necessary arrangements when a game is cancelled

19. Be responsible for canceling home games due to inclement weather 

20. Make and keep up to date facility use (schedule/contact person)

21. Distribute uniforms before each season and collect at season’s end

22. Communicate with local newspapers re: game results and upcoming events

23. Keep coaches informed of coaching clinics

24. Interview coaches, collect necessary paperwork – background checks, contact info, references

25. Arrange for officials for each home game (Refs, Umpires, Score Keepers, Time Keeper)

26. Organize Athletic Banquet? (arrange for speaker, food, awards, set up and clean up committees)

27. If a coach is unable to attend a game, the RD will fill in

28. Support and encourage coaches and athletes

29. Make coaches aware of training sessions and meetings in their sport area.

30. Crowd Control

31. Have pre and post season meeting with parents and coaches

32. RD is not responsible for solely hiring and firing coaches

33. RD is not responsible for solely setting or approving policies

34. RD is held to the same code of ethics as coaches. 

35. Supervision of Evaluation: Reports to the select board, Evaluations, conferences, one time per year; written evaluation every three (3) years.

