Town of Sharon
Recreation Coordinator
Qualifications:

The Recreation Coordinator should have excellent interpersonal skills and an understanding of community recreation programs. The position requires strong organizational, communication, and computer skills. 

Reports to:  Alliance for Recreation Oversight Board

Salary: Commensurate with experience, up to $15/hr. Approximately 12 hrs/week from mid-August to mid-May. 
Application Procedure: Please submit letter of interest and resume to 

Office of the Selectboard

P.O. Box 250

Sharon, VT  05065

Position open until filled. 

The Recreation Coordinator’s duties include:
1) Helping community members develop and implement recreational activities for people of all ages, with a goal of having a variety of recreation programs that engage a broad sector of the community through participation, teaching, organizing or other volunteer activities. 
2) Coordinating facility use and promoting activities, working with community groups such as the Horseshoe League, Old Home Days, youth and adult athletics and adult group/team activities such as frisbee, volley ball, cribbage, etc.
3) Developing and managing group/team activities for the children of the Town of Sharon, or engaging community volunteers to do the following tasks: 
a) program existing sporting activities (soccer, basketball, etc.) and/or develop new activities

b) find coaches and assistants for each team

c) work with the coaches and other towns’ Recreational Coordinators to schedule practices and games

d) find referees for home games

e) ensure coaches have a good understanding of coaching principles (basic understanding of the game, ability to include all children, give positive feedback, etc.) and necessary safety training 
f) ensure that the fields are in good order

g) ensure equipment is available, first aid kits are complete
h) publish and promote these activities through the elementary school, website and other resources

i) take registrations and collect payment for the activities, or delegate these activities
j) issue uniforms (t-shirts)

k) submit payments with appropriate documentation to the Town Treasurer

l) create and distribute team rosters with emergency contact and medical information to coaches

4) Working with the Recreation Alliance Committee to write procedures and policies and prepare an annual budget

5) Attending Recreation Council and Upper Valley Recreation Association monthly meetings, and appropriate state level meetings.

6) Identify future needs (field maintenance, equipment, etc.) in order to (a) create a budget and (b) write grants with the assistance of the Recreation Alliance.

